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1) Access the Site

a) To acce ssthe LIVE site use the following URL: www.suffolkepd.co.uk/

b) This will take you to the screen below:

Tonsmweme | Welcome to Suffolk CPD Online

Contact Us = =
Your career is our business

% * Early Years & Childcare

EYAAS * Schools & FE )

General Enquiry

* Multi Agency

AN * Social Care

Suffolk CPD Online © 2011 | Powered by WebBased Ltd CPD Online Privacy Policy Contact Us Version 4.00

2) LoglIn

a) Selectthe channel you wish to enter. You will be taken  to the home page for that
channel . Type in your username and password and then either press enter on your
keyboard or select O0Enterdé on the page.

Logon

password [

p Forgotten Password

b MNew User
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http://www.suffolkcpd.co.uk/

About Suffollc Schools &

D Onine Welcome to Schools & FE Search Events

Centact Us Professional development and training for Suffolk Children's keyword [ ]
General Enquiry workforce Event

\kaZE2EC)

P Today's Events

(») Early Years & Childcare Latest News

(») Multi Agency Anti Bullying Conference

Anti-bullying Week 2011 Annual Conference for Suffolk schools at
Trinity Park, Ipswich 14th November This conference is for staff and

@ Schools & FE

(® Social Care students in Y7 and above ... Event Calendar
© More 4 October 2011 3
Expertise Directory LAUNCH S M T W T F S
A There are now nearly 200 individuals on this site, with profiles and
- expertise for you to view. Click on "Search Expertise” and "Search” to
see the full list, or select any ... 2 3 4 5 6 7 8
S 10 11 12 13 14 15
= © More
i6 17 18 19 20 21 22
CPD Leader info - how to book colleagues on events 23 24 25 26 27 28 29
Any number of staff in your school can get "CPD leader” rights, which 30 31
will allow them to book colleagues on events, and authorise all
bookings made by ... p Use this calendar to display
events based on start date.
0 Mare

Acting Headteacher Opportunities Scheme

We are inviting applications for this scheme up until Friday October
14th.all information can be found on the Suffolk Learning Hub ...

0 More

12 More News =>=

Welcome to Suffolk Schools & FE CPD Online. As this is the first time you have logged
in click here to change your username and password.

Suffolk CPD Online @ 2011 | Powered by WebBaced Ltd CPD Online Privacy Policy Contact Us Version 4.00

3) Making a Booking For a Colleague

a) Click 6Search Eventsé6 on the top menu.

b) This will take you to the Search Events page.
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Home Schools & FE Home My CFD Cnline  Search Events  Search Expertise  Help

SuffoliCRD.

Your career is our business

Development Opportunities

Keyword

Starts during or after

Channel

Target Audience

» SEARCH

Select v

Select a target audience ¥

Key Stage

SuffolkiGRD

Your career is our business

Log Cut

EventCode [ ]

Area b
Subject [ A1 5ubects v
Event type All Events ~|

EYFs ™ ksilm ks2[ ks3lT ksal Postisl™

Suffolk CPD Online & 2011 | Powered by WebBased Ltd CPD Online

c) Sel ect your
Alternatively if you know the date of the event you are looking for you can click on
that date in the event calendar and you will be shown all the events on that day.

d) When yo u have found an event you would like to request a place on

sear ch

ORequest a placed.

Secondary ICT Teacher Network Meeting

cr

teria and

Event Calendar

4 October 2011 3

5 M

2 3
S5 10
i6 17
23 24
30 31

T W T F S

11 12 13 14 15
i8 19 20 21 22
25 26 27 28 29

p Use this calendar to display
events based on start date.

Privacy Policy Contact Us Version 4.00

cl i

This is a termly meeting to support secondary ICT Teachers to stay informed of local, national and
international developments in ICT learning and teaching at Key Stages 3 and 4. There will be
opportunities to network with colleagues, discuss areas of commaon interest and share good
practice. There will be no charge for this meeting as BT are generously hosting us but delegates will
be expected to provide their own lunch and refreshments. Light lunches and refreshments can be
purchased at the venue.

Course Code: LIS 11/575

Session

Session Date

Session Time

Session Venue

Map

Session 1

Monday 7 Movember 2011

09:30 - 15:30

Adastral Park

e) You will be taken to the request a place page.

ck the

select
>
p Dequest

P Full details

&

P Print event

&
P Save event
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Request a Place

Home Request a place

@ g e B &
» E’i,'f:f:t } Full details B Printevent P Saveevent ) Eventlist
» Complete the form below to request a place on the event
* Click here if you would like to request a place on behalf of a colleague
Event Title Secondary ICT Teacher Network Meeting (LIS 11/575)
Venue Adastral Park, Martlesham Heath, IP5 3RE | Map |
Start time and date 09:30 - 15:30 Monday 7 November 2011
Henry Smith
Your name
| Request a place on behalf of a colleague |
Your email address liz.pitkeathly@webbased.co.uk
Your Establishment Tamar School
Cost £0
Booking Requirements Dietary and other requirements can be updated through My CPD Online. If you have any requirements or

notes to add specific to this booking please complete the 'Booking Requirements” field below.
(Please leave blank if not applicable)

™ I have read and agree to the terms and conditions | Terms and Conditions |
P SUBMIT P CANCEL

f Click on the 6Request a place on behalf of a coll e
g Select a colleague from drdpelowdaldo | | eagueds namedbd

h) If your colleague does not already have an account on the site you can create one
for them by clicking on the O60Click here to add a c

on this page and click 6Submité. Yotapagdwhdre be t aken
your colleague will now be shown in the drop down list.

i) To read the booking terms and conditions click on
and a popup will appear. If you agree to these terms and conditions click on the
box on the request a place page.

) Click 6Submitdéd to request a mleace for your selecte
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